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TOUR PROPOSAL 
 
Name:……………………………………………………………………………………….……..   
 
Designation:………………………………………………………………………………..………              
 
Purpose of Tour  : …………………………………………………………………………………    
 
Specific nature of work with date: 
I.         
II.                   
III.                
IV.       
V. 
 
Date/time  
departure from  
H.Q.                                

 
   Place to  
   visited          

 
Date/time  
departure 
from  
destination                              

 
Date/time  
arrival at  
H.Q.    

     
           Remarks 
 

 
                                    

 
   
 

 
                      

 
   
 

 
         
   
  

 
 
                                                                                                      Signature----------------------------- 

Theme Head/Group Head/ Section In-charge                               Date:…………………………….. 

                                                                                                       
 
                                                
                                                                                                                
                                                         Approved/Not approved 
 
 
 
 


